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Form B 

表格 B 

 
 

 

 

I hereby confirm that __________________________________________[name of overseas event organiser]  

is organising ___________________________________________________________________[event name]  

in Hong Kong from ___________ to ____________ [event date] with details listed below, and 

_________________________________ __________________ [name of Hong Kong inbound tour operator] 

has been appointed as the official inbound tour operator of the event.  

 

本人謹此確認由_______________________________________________________ [海外活動主辦機構名稱]  

主辦之____________________________________________________[活動的名稱]，在________至______[日期] 
於香港舉行（詳情如下） ， ________________________________________[入境遊旅行代理商名稱] 獲任命

為此活動的指定入境遊旅行代理商。 

 

Event Details活動詳情 

Event name 活動名稱：  

Event nature活動性質： □Meeting企業會議     □Incentive獎勵旅遊    □Convention國際會議 

Event venue (main event): 

主要會議／活動場地： 
 

Final attendance最終出席旅客人數： (                       ) non-Hong Kong visitors 訪港旅客 

Organiser/Event website (if any): 

主辦機構／活動網站（如有）：  
 

Name of overseas travel agent 

(if applicable): 

海外旅行代理商名稱 （如適用）：  

 

Hotel for Group Accommodation: 

團體下榻的酒店： 
 

 
The above-mentioned inbound tour operator is appointed to handle the following (check all applicable):  

上述入境遊旅行代理商獲委任辦理以下項目：（可選擇多項） 

□ Hotel booking  

預訂酒店住宿 
□ Both local transportation and meal arrangement (at least one lunch or dinner)  

安排本地交通及餐飲（最少一頓午餐或晚餐） 

 

 

 

 

__________________________________________                      

 (signature with company chop)                                            

（簽名及公司蓋章）                                           

 

Printed name姓名：                                                                           

Title職銜：                                                                                       

Company name公司名稱：                                                                        

(*Overseas Event Organiser / Overseas Travel Agent 

海外活動主辦機構／海外旅行代理商)                                                    

Date日期：          

 

*please delete as appropriate請刪去不適用者 
 

 

To: Hong Kong Tourism Board  

致: 香港旅遊發展局 
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Letter of Appointment – Official Inbound Tour Operator 
入境遊旅行代理商委託書 
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